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MyHnuuunansHoe obpasoraHue
CepoBCKHii ropo/ICKOil OKpYTD
OTtpacneBoil opras ajMuHUCTpanuu CepoBCKOro ropojICKoro okpyra
| YipaeiaeHue o6pazoBaHus
| MysnununajasHoe 00akeTHOE 001IeodpasoBare/ibHOE YYPEKIeHHE
ocHOBHas 00meoldpasoBaTe/bHas MWKoJa ceia DuiabKuHO
MPUKAS3
30.06.2018 r Ne 33
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«Q) mopsijike N3rOTOBICHHS. YUeTa, XPAHEHHUS,
HCTIOJIB30BAHMS M YHHUTOXKECHHS [MeYaTed M IMTaMII0OB»

B uensax obecnieyeHns Hagnexalero KOHTPoJIs 3a yYeToM, XpaHeHHeM W HCIIOIb30BaHHEM
meyareH, wraMinoB B MyHHMUHMIAIBHOM OROJUKETHOM 00111e00pa30oBaTe/bHOM  VUPEIKIEHHH
OCHOBHOM 0011e00pazoBaTenbHOi niKoe cena OuiILKUHO,

[IPUKA3BIBAILO:

. Co3narh MOCTORHHO JEHCTRYIOHIVI) KOMHCCHK) LIS ohopMIIeHUsT TOKVMEHTALHU 110
yuery nevated coriaacHo llpunoxenuro Ne 1 k Hactosuemy [ Ipukasy.

2. Yreepauts Ilopanok uirororienus, yuera, XpaHEHHS, HCIIONL30OBAHNSA H YHHYTOMKCHUSA
nmevaTted W wrramnos (nanee - [lopsajaok) coriacuo [punoxennro Ne 2.

4. llpuka3 nposectu g0 Bcex pabGotHuxkor MbBOY OOIIl cena ®UILKHHO B 4actd, MX
Kacaroliencs.

5. KOHTpOJIL 32 HCOONHEHUEM NIPHUKaA3a OCTABISIO 3a coboil.
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[ Tpunoxenue Ne 1 Kk npukasy
ot 30 urons 2018 rojga Ne 33

COCTAB ’
MOCTOAHHO JEHCTBYIOMEH KOMHCCUH MO U3IOTOBICHUIO, YYETY,
XPaHEHHIO, UCIIOIB30BAHUIO H YHHUTOXKCHHIO eYaTel U 1TaMIloB

[pencenarens komuccun: lupexrop MbOY OOLL cena @uaskuno Kponoruna H. .
Cekperapb KOMHCCHI: 3aBe/ytoumi xo3sicrsom bonsuiessoposa T.C.

HUneHbl KOMUCCHMU:

|. I'nasubiit Oyxranrep — Ayauna Haraisg FOpbesHa

2. byxrantep — Anturiosa Beponuka BsivecnaBopna

é 3. byxranrep — Ecayikosa Hatanes Muxaiiosna




[Tpunoxenue Ne 2 K npuxasy
ot 30 urons 2018 roaa Ne 33

[TOPAJOK - .
W3TOTOBJICHNS, VHETa, XpAHEHHS, HCIIOIE30BaHMs ¥ YHHUTOMCHHS meyarel | ITaMinos

1. Obuye nonoxeHHs

Hacrosmuii IIopsok pernamMesTupyeT W3roToBIeHne, yueT, XpaHeHue, HCIIOJIBE30BAHNE H
yHUYTOXEHUE Niedareil ¥ [TamMnos B MBOY OOLLI cena ®unbiuno (nanee takxe— [Hkora).

[leyath yupeXAEHHS 3aBepseT IOMMHHOCTL  [OAHCH NOJDKHOCTHOTO  JIMIA  HA
JIOKYMEHTaxX, a TaKkKe Ha HHBIX JOKYyMCHTAX. IpeTyCMaTPUBAIOIIHX 3aBEPEHUE MOUIMHHOCTH
ONMCH U NPUIAHUS UM IOPHAHHCCKOH CHIIBL.

MBOY OOI1I cena OUABKMHO HCIIONB3YET CASAYIONNE eUaTH 1 LITAMIIbL.

- TepboBas (kpyrias) IedaTb - CTaBuTCA Ha nokymenTax 1lxojbl, MOMIHCAHHBIX
QUPEKTOPOM WM HLAaMH, 001aNatoNMMK TIPABOM FIONUCAHUS COOTBETCTBYIOMUX NOKYMEHTOB
no nosepernocTy. [Ipencrapiser COOOH KpYIIIyio neyars, coepKaINyI0 OJTHOE HaHMCHOBABHE
[IKO/IBI HA PYCCKOM A3bIKC. yKa3aHHE Ha MECTO et HAXOIXKICHHUS, OCHOBHOM roCyJapcTBEHHLIN
perrcrpaunonnsii Homep (OI'PH), MHH. OKITO, OKI'O, MUKPOTEKCT € YKa3aHHEM HOMCpa
cepruduKaTa H3IrOTOBUTENS IEHATH. B neurpe reyaru — repd CepoBCKOro ropoACKOro OKpyTa.

- JlonosHUATENbHAs (BcmoMoraresibHasg) Mne4yars - s JOKYMCHTOB. VI0CTOBCPEHHBIX
OMMCHIO JUPEKTOpa IUKOJLI M JTHI[, HAJCNCHHBIX MPABOM B COOTBETCTBHM C 3aHUMAEMOM
AOMKHOCTHIO HA TOAMMCAHKE COOTBETCTBYIOMIMX JOKYMCHIOB. [Ipencrasnisger coOOH ne4arb
Kpyrioi (GOPMBIL, COAEPHKALLYIO MOIHOC HAUMCHOBAHKC IIKOJILI HA PYCCKOM sI3bIKE. YKa3aHne Ha
MECTO 66 HAXONIEHNS, OCHOBHO! IOCY1apCTBCHHBIN PeruCTPAMOHHBIH HOMEP (OI'PH), UHH.
HAAMACh: «Jlna cripaBoOK».

HMcnonb3yembie IITAMIIBI: YIIIOBOH. perucTpanuoOHHbIN, C PEKBU3UTAMH.,
undopmaronnsii («Koius BepHa»).

MDakcuMUIIe TIOANKCEH B LIKOJIE HE HCTTONB3YETCH.

Kpyrnas negars MKOJbI A0KHA OBITh B €JMHCTBEHHOM SK3CMILIAPE.

Bce MOTONHATENBHBIE SK3eMIUIAPHI, @ TaloKe meyarn W IITamiibl. B KOTOPBIX HET
HCOBXONUMOCTH v IIKOJBI  (reuard #W  LITaMibl  THKBHIMPOBAHHDBIX CTPYKTYPHBIX
[Hopa3aeNeHni, HeaKTyallbHble, APYIHE), AOTKHBI OBITL T1Eepe/laHbl CEKPeTapro KOMHMCCHH B
AVII B yCTAHOBJIEHHOM TOPAMIKC.

Jlns ydera BCeX Neyared W [TaMroB UIKOJIbL. 3aBeyIONIHH XO3SMCTBOM BefleT AypHal
yueTa mevaredl u WTaMIioB B MEOY OOl cena @unpkuno (ganee - JypHat) [0 BeeM
paBuJiaM BEIEHHs TOKYMCHTOB CTPOrO# OTHUETHOCTH, KaX/bH JHCT KOTOPOTO HYMEPYETCH.
JKypHAT NPOIHYPOBRIBAETCS, CKPEIIAETCA NEHATHIO HIKOJBL 1 [OAIIMCHIO JTHPEKTOPA. XPaHUTCS
B 3aIIMPAEMOM HeeropaeMoMm ceide (Kady).

KypHai ydera nedyaTei MWKONbl BKIIOYACTC B HOMEHKJIATYPY /€, KHUT ¥ JKYDHAIORB
[IKOJIBI.

EskeroiHo (B CPOKM IPOBEACHUA EKETOTHOH WHBCHTAPU3ALIMH ) 3aBEIYONIMARA XO3MCTBOM
HPOBOMT POBEPKY HX yUETa, HATHINA 1 YCIIOBHH MX XPaHCHHA B LIKOJIC, coOUpaeT OTTHCKH H
jenaeT COOTBETCTBYIOHIYIO 3aluch B JKypHale. [To pesyibraTaM MPOBEPKH COCTABIACTCS
CripaBKa-A0Kaa Ha uMA JUPEKTOPA.

2. Topsox odopMiaeH#s 3aKasa
Ha U3rOTOBIEHUE lTeyaTei ¥ 1WTaMIoB

3aKkaz HA MACOTORJEHME TIeYaTell WM INTAMIIOB MPOU3BOAMTCA Ha OCHOBAHHH 3a5IBKH
NPOU3BOIBHON (QOpPMbI  OT COTPYAHHKOB  THKOIIbI (8 AVIl or mui, OTBETCTBCHHBIX 3a



COXPAaHHOCTB). 3asgBKa paccMaTpuBacTCH KOMUCCHEH B Te4YEHME 1siTH padouux [HEH M
YTBEPKAACTCA JHPEKTOPOM ILKOJIBL.

.

3. [lopsanoK HCMOMb30BaHKs NieuaTeH H MTaMnos

e

OCHOBHAS IEYaTh CTABUTCA HA IOAMHCH AUPEKTOpA MM HA MOANHKCE YIOTHOMOYEHHOTO
COOTBETCTBYIONIEH 1OBEPEHHOCTHLIO OT AUPEKTOPA JIHlia.

OTTHCK Tedard cleiyer CTaBUTh TaK, 4roOpi OH 3axBaThiBal 4acTh HAHMCHOBAHWS
NOIDKHOCTH JIMLA, TMOJNIACABINEr0 NOKYMEHT, W 4YTOOBI Oblla UYETKO BHAHA MOMIWCH M BCA
uHpopManys Ha OTTUCKE NIeYaTH. |

Orruick I'epOoBoit (Kpyr:ioit) nevaty poCcTaB/IseTCA Ha CACAYIOUIME BAbI TOKYMEHTORB!

- IOBEPEHHOCTH, BbIIABAEMBIC LIKOTON HA OCYIIECTBICHKEC KaKuX-1ubo [eHCTBHH UIH HA
MOJIYYEHNE TOBAPHO-MATEPHAITLHBIX TICHHOCTEH,

- JIOrOBOPHI, MOATMCHIBAEMbBIC LIKOTION!

- rapaHTHIHBIC NMChMa Ha OIUIATY, HA BHINOJIHCHHE PAdOT U OKa3aHWEe yCIIyT, APyTHe,

- KOMaHJHPOBOYHBIC YIOCTOBEPECHHS,

- GAHKOBCKHE YEKH, IUIATeKHbIE TOpy4eHns, TpeOGoBaHNUs, IIOpYUeHUs DaHKY Ha OTKPBITHE

AKKpeIMTHBA, TPUXOJHbIE KaccoBble Opiepa, OOBABICHHA HA B3HOC HATHIHBIX. ApvIrHe
NEeHEKHO-PACUYEeTHBIE JIOKYMEHTHL

- ByXrajiTepcKue H CTATUCTHYECKUE OTHCThI
- cripaBky o 3apabotHoit nare (2-HADJL, no sampocam ornenequit Ilencuonnoro Goxna

P®d, 0 cpeaneM 3apabOTKe 3a NEPUO, Apyrue), WTATHbIE PACIHCAHA,
- IYTERBIC THUCTHI;

- TPYAOBBIE KHHKKH,

- pa3InyHbIC CIIPABKHU 1 JJOKYMEHTBI Ka/IpOBOTO XapaKTepa,

- JIJIST 3aBEPEHMs MOJANMCH JIMPEKTOpPa;

- Ha JOKYMEHTHI NP YAOCTOBEPEHUH HAMIHCH O KOJIHYCCTBE JIMCTOB (;kypHalibl, N0A00PKH
AOKYMEHTOB TIO 3arnpocaM HaJIOTOBBIX OpPraHoB. BHEOIOKETHBIX (DOHJAOB, KOHTPAreHTOB B
COOTBETCTBHH € JOTOBOPAMH, JIPYTOE);

- aKThl BBHINOJHEHHbIX PaboT, OKa3aHHbLIX YCIIYT., CHPARKH O CTOMMOCTH BBINOIHCHHBIX
pabGoT, NMepBUYHBIC YYETHBIE NOKYMEHTBI MO ABHKCHHIO TOBAPHO-MATEPHAILHBIX LEHHOCTEH

BHYTPH IIKOJBI W MEXIY KOHTparcHTAMH, MHBIE JIOKVMEHTBI, OTHOCSLIMECS K chHchGBD-
XO2FUCTRBEHHOM JeATe/IbHOCTH,

- BHYTPEHHHE OTYETHI B IIKOIBI [IPH HEOOXOAUMOCTH!

- CIIPABKH B OPTaHMU3alLlKH, [IPEJIOCTABISOMIAE KOMMYHATBHBIC YCIYTH,

- IIepenucKa ¢ HAJOrOBbIMH, MCHCHOHHBIMM OpTaHaMu MW ApyrHMH BHEOKOUKCTHbIMH
(hoHmaMu;

- Jipyr#e [IOKYMEHTHl B CHy4asx, HPeilyCMOTPEHHBIX HOPMaTHBHO-NPABOBLIMH aKTaMK
neicTByroLIEro 3aKoHoaare/ibeTBa PO 1 Ha KOTOPHIX MOANACH JMPEKTOPA MM APYroro Amua - ¢
pa3peleHMs 3aBEIyIOMEro XO3MUCTBOM M IUIABHOIO Oyxrajarepa 1Kok,

Otrick JIOMOMHUTENLHOH (BCIIOMOraTeNbHOM) TeyaT INPOCTaBNAeTCd Ha CACAYIOUIHC
BU/Ibl HOKYMCHTOB:

- BHYTPEHHME OTYETH B HIKOJIbE IPH HEOOXOIMMOCTH:

- pa3/IMYHBIC CIPABKH U JOKYMEHTBL KaJpOBOro XapakTepa.

-Apyrue AOKYMEHTBI B Cly4asX, MPeJyCMOTPEHHBIX HOpMATH BHO-IIPABOBLIMH AKTaMU
JEMCTBYIOMIEr0 3aKOHOAaTeIbeTBA PO 1 Ha KOTOPBIX NOJIMCH JMPEKTOPa Wi JApyTOTO JMNA - ©
pa3peliCHMS 3aBeAYIOLIEr0 X03HCTBOM | IIIABHOTO DyXTra/irepa IKOJIbL.

OTTHCK YTIOBOTO LITAMIIA MPOCTABIIAETCS HA CIICAYIOUIME BUJIBI JOKYMCHTOR:

- HCXOJIALIHE JOKYMEHTBI, TpeOyIOUIHe PErUCTPAlliK B COOTBETCTBYOLIUX KypHATIAX,

- CIIPABKH, BBINABAEMBIE 10 3AIPOCAM Pa3/IHTHBIX Cayx0 W OpraHoB.



OTTHCK PErHCTPALMOHHOI0 TaMIa POCTAB/IACTCA Ha CICAYIOIHC BU/AbI JIOKYMEHTOR:

- BXOAMAIUAS KOPPECIIOHACHIMS W TEPEIMCcKa, NPH KOTOPOH TpedyeTcs YCTAHOBUTH
OTBETCTBEHHOCTD OpraHM3aluy 3a JIOKYMEHT W HAuano oTcyeTa CpoKa MCMO/IHCHI (Ipu ITOM
NaHHBIH HITAMI HE [IPOCTaBIAeTCs Ha NPHAOKCHUAX K TOKYMEHTY ) .

- BXOmsnHMe cueta-hakTypbl - IpH HEOOXOANMOCTH VIOCTOBEPHTEL BpEMS HONYYCHUA.

OTTHCK NITAMIIa C PEKBA3HTAMH [IPOCTABAACTCA Ha CIIEAYIOINE BUbI JOKYMCHTOR.

- HEKOTOPbIE MCXOJAIIME JIOKYMEHTBI, HE TPEOYIOLIME dbupmenHoro OJaska (yriosoro
mrramna);

- BTOPBIE 3K3EMIIIAPLI JOKYMEHTOB [ BO3Bpatd:

- IpyTHE.

Ortvck mramiia ¢ sHaanucepio: «Komnusg BepHa» TIpPOCTAB/IMETCS HA CHEIYHOUINE BHBI
AOKYMEHTOB:

- Konuu pazjimyHbIX JOKYMEHTOB.

4. TTopsiIoK XpaHEeHHs U YHUYTOKEHHUS MEUaTeH U IITaMIIOB

OTReTCTBeHHBIM NHULIOM 3a OOECIEUEHHME HAUIEKAUIEro XPaHCHHA W HCHONb3OBAHMA
KPYIJIOH TeyaTy MIKONbI ABIAETCA AUpekTop. Ha Bpems OTCYTCTBHA yKa3aHHOTO nuua (0ose3Hs,
OTIYCK, KOMaHIMPOBKa, ApYrue IMPHYHUHBI) BpEMEHHAA Mepesiata nevarn OCYIUIECTBIAETCA 10
OTJIENBHOMY PACHOPSMKEHHIO JMPEKTOpa YKa3aHHOMY B HEM OTBCTCTBEHHOMY JIHILY 1noJ
PACITMCKY C COOTBETCTBYIOUICH 3alMChIO B Kypnane.

OTRETCTBEHHBIM JIHIIOM 33 OOecleyYeHHe HaJIeKamero XpaHeHHd W HCNOJIR30BaHMA
BCIIOMOraTe/lbHBIX Meuareil, a TakKe: VITIOBOTO, PEerucTpallioOHHOrO INTaMnoB H LiTaMiia ¢
PEKBUIMTAMH KO U WITaMil «Kormis BepHay, SBIseTes 3aseayIoNHN X038HCTBOM.

ITeuaTy AOIBKHB! XPAHWTLCS Y OTBETCTBEHHOIO JIML@ B 3allMPACMOM HECrOpacMoM celitpe
(mkady). B cayuae kpaxu (110Tepr) OCHOBHOH NEHaTH HeoOX0HUMO 0OPATUTLCS B IOJUIMIO €
COOTRETCTBYIOIIHUM 3asiBIIEHHEM [10 MECTY HPONAKH H HEMEITICHHO coobumts B AVYII, Hankw,
HAJIOTOBBIE OPraHbl, BHEOIOUKETHHIE OPraHbl, /APYrUM 3aUHTECPECOBAHHBIM JIHIIAM. B cinyuae
Kpakel (yTepH) OCHOBHOM [1eHaT UIKOJIBI [10aeTCs OOBSBICHHE 0 KPaXe B CPeICTBA MACCOBOH
HHpoOpMaLHH.

[TeyaTy ¥ IUTAMIIBI, HEMPUIOMHBIC 1S AIbHEHIIETO HCMONL30BAHNUS, HEAKTYAIBHBIC H.IH
JHIIHUE, TTOJICHKAT YHHYTOKCHHUIO.

COTPYAHUK LWIKOIB (OPMUPYET CIYKEOHYIO 3alUCKy ¢ NPELIOKCHHEM B MOCTOAHHO
NEHCTBYIONYED KOMHCCHIO [0 H3TOTOBICHHIO, Y4eTy, XPaHCHMIO, WCHONB30BAHHIO WU
YHHUTOXEHHUIO TIeHaredl W HITaMIIOB [0 NeYaTsM H IITAMMaM, TIOLICKAlHM VHUYTOIKECHHIO, B
KOTOPOM YKa3biBaeT: KOrja M A 4YEro OHM OBLIA 1OJYYCHBL NPHYMHBI HX YHWYTOKCHHSL.
oTTucK neuary unu ramna. Cexkperapb KOMHCCHM B TeHEHHE OIHOIO pabouero ans
NpeACTABISET MPEACEeNaTeNi0 KOMUCCHA MPETONCHM, KOTOPBIM OpraHMu3yeT UX pacCMOTPEHHUE
gIIeHAMH KOMHCCHH B TeyeHue nstu pabounx aueit. [IpuasToe penieHne J0BOAUTCA CEKPETAPEM
KOMMCCHH B TeuelHe OXHOro pabodero JiHs IAPEKTOPA, M0CiIe Yero nedars Mepeiacres B AVII
YCTAHOBJIEHHBIM MOPSIAKOM.

VHWYTOXKEHAE reuaredl M IOTAMIIOR  [POM3BOAMTCS  KOMHCCHEH AVIL.  Cnocod
VHHUTOKEHUS OTIPEIENfgeTCs CaMOCTOATENBHO, HO TAKUM oOpa3zoM. 4T00B! OBLIO OCYUIECTBICHO
MOHOE pa3pyIIeHHE WX MeyaTatomel NOBEPXHOCTH U (POPMBIL, HE JOITYCKAIOIIES BO3MOKHOCTH
BOCCTAHOBNEHWT W JaibHeilinero ucnoab3zoBauus. OO0 YHUYTOKEHHHM COCTABIACTCH AKT,
KOTOPBIHM JOJDKEH COACPKATD!

- BpeMsI i MECTO YHHUTOMEHHA;

- COCTAB KOMHCCHH,

- OCHOBAHWE YHHUTOKEHHS NeYaTh WK 1TamMna;

- OMUCANME ¥ OTTUCKH YHHUTOKEHHBIX [1€UATEH UK ITAMIIOB]
- CIOCO0 YHHYTOKEHUS:

- MECTO YHUYTOKEHUS:



- 3AKIFOYEHUE KOMMCCHH O TIPUBEACHWH (IEYaTH HIH [ITaMna B COCTOSHUE, HCKIIIOHAKoLIee
ROZMOMKHOCTE UX BOCCTAHOBJICHMS U [ALHEHILErO HCITOJIB30BAHNA:

- MOJANKACH YICHOB KOMHCCHH,.

AKT BMeCTE C 2aK/FOYCHUEM KOMHCCHM W BCEMH HMEIOLIMMHCS MaTepHalaMH sABJISCTCA
nprioAkeHueM K KypHainy, perucTpupyercs B HeM, YTBEPIKIAETCS JAUPEKTOPOM IHKOJIBL.

JIuna, OTBETCTREHHLIE 2d YUET, XPAHCHUE U UCIOAL30BAHHE MEYATEH B IIKOJE, HOJIKHbI
ObITH O3HakOMJIeHB! ¢ [lopaakoM M HIpUKA3aMM O HAsHA4YCHUM MO TOANMCE W HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOUIHM 3aKOHOAATC ILCTBOM.

HenpasoMepHoe HCIONB30BAHME MEYATCH HIIH LITAMIIOB, a TAKKE HCNIOAB30OBAHKE revareu
WO UITAMIIOB, HE TIPEIYyCMOTPEHHBIX HACTOAMM [lopsiKoM. BJIEKYT HENEHCTBUTEIBHOCTH

MOKYMEHTa ¢ OTTHCKOM TaKOW NeYaTy WK Tamra.

5. OTBETCTBEHHOCTH

Bee paGOTHHKH W CTPYKTYPHBIC NOJPA3/Ie/ICHHs HECYT OTBETCTBCHHOCTE 33 KAY€CTBO M
CBOEBPEMEHHOCTH BHITTOIHEHMS HacTosero Tlonoxenns.
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